
A donor makes a 
contribution to your 
fundraising campaign

Via check or cash Via online credit 
card

Batch your donations  to be 
matched together in 

preparation to mail them to 
the Team in Training office

Print the recipt of 
donation that is 

emailed to your in-box

*Make copies of all donations before sending to the Team in 
Training office.
*Be aware of company guidelines and timelines for matching gifts 
when planning your fundraising. Each company is different.

Matching Gifts Flow Chart

Ask your donor to obtain the 
matching gift verification form 
from their company’s matching 

gift department

Batch any donations or receipts 
of donation with a participant 
identification form, company 

verification forms and matching 
gift form to send to the Team in 

Training office.

Batch any donations or receipts of 
donation with a participant 

identification form, company 
verification forms and matching 
gift form to send to the Team in 

Training office.


